Job Summary 
The PM manages project teams of internal resources for new construction and renovation of facilities. The PM is responsible for end to end process; from project initiation thru design, construction and relocation budgeting, scheduling, and project team oversight. 
This individual will supervise the team to ensure the proper execution of all work within the defined scope of services/statement of work (SOW), including planning/design/documentation; construction administration; exterior site improvements; building core infra-structure services; move management; procurement, coordination of voice and data cabling and network installations; and related coordination with IT, Security, Facilities, and related project stakeholders. 
  Principal Responsibilities
· Professional planning and hands on management/oversight for multiple and varying Construction Projects, 
· Manage projects from project identification thru design, planning, and approval (Municipalities/Client), and permit issuance, start of construction to client acceptance and open doors / system startup. 
· Manage Vendors  to ensure full compliance with all Project Policies & Procedures, including the formal Closeout of all Projects 
· Skills and ability to use all aspects of project budget management software and produce reports as necessary 
· Tracking deadlines for required reports and deliverables and ensuring that information is transmitted within necessary timeframes and correct format  
· Maintaining updated project information and photographs on system Telecommunications/Network Cabling - understand the basic principles of connectivity to support modern technology as it relates to cabling and equipment installation  
· Project Budgeting & Cost Control - capable of reviewing bids from contractors, analyzing change requests and change orders, and overseeing work to gain most value for client from construction dollars expended, review payment requisitions from contractors and vendors; and implement “value engineering" activities. 
· Project Scheduling & Control - experienced with Microsoft Project or the ability to master the program to produce realistic critical-path schedules that incorporate all essential elements of the project; knowledge of complex project schedules from inception to completion for relevant project types       
· Security Systems – Conceptual knowledge of CCTV, Card Access, Alarms, and other systems and how they integrate into the overall facility use plan  
Qualifications 
· 3+ years Project Management/Field Supervisor of large V&D/Security projects
· Minimum 1+ Years experience in Project Management 
Required Skills
· Excellent oral and written communication skills 
· High level of performance in project budgeting, scheduling 
· Provide superior customer service    
· Works independently with minimal supervision 
· Exceptional organizational skills with the ability to manage and prioritize priorities 
· Detail oriented 
· Ability to work effectively under pressure 
· Strong interpersonal communication skills with ability to listen to associates and project stakeholders to define and communicate objectives and programs effectively, and ability to persuade suppliers, vendors, and contractors to perform effectively for the company in order to meet schedules and budgets. 
· Technical: Excellent knowledge of V&D/IT cabling and infrastructure builds including; fiber, copper, and LAN. 
· Knowledge of Wireless, RF, and DAS technologies a plus.
· Software:  Microsoft Word, Excel, Access, Project 
